
 

 

How to  

Final Documents for Host PPU 

 

At the end of a realised mobility, every scholar needs a signed mobility report and letter of 

confirmation uploaded to their mobility application. There are different ways, how this can be done, 

but the most efficient approach would be, that the host institution is informed via email, as soon as 

the scholar finished the mobility report. Then the host institution can fill in the letter of confirmation 

and print, sign and upload both final documents. 

As Host PPU, you will find a deeplink to the mobilities in the current academic year on your desktop. 

Click on awarded mobilities to access the list: 

 

 

The tab „mobility“ shows all the mobilities sorted by state in the current academic year for your PPU:  

 

In the state accepted by applicant, you will find the mobility for which you want to fill in the letter of 

confirmation. Click on the edit button. 

 

 

 

 



 

 

Here you can print, sign and upload both final documents (mobility report and letter of 

confirmation):

 

Once both documents have successfully been uploaded, the application’s status will change to 

completed. 

If you need assistance, please contact the technical live support by clicking the question mark. 

 

 


